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1. OBIIAE MOJIOKEHMS

1.1. Hacrosmee Ilopsmox paspaboTraH B COOTBCTCTBUH C DenepanbHbIM  3aKOHOM
Poccuiickoit Demepanu Ne 273-O3 ot 29.12.2012 r. «O6 obpazoBanuu B Poccuiickon
deneparuu» (C U3M. M JIOIL), IIPHKA30M MunucTepcTBa 00pa3oBaHHS U HayKH Poccuiickoit
denepamuu ot 26 asrycra 2020 r. N 433 r. Mockga «O6 yTBepxaeHuu llopsaka opraHu3alnii 1
OCYIIIECTBIECHHUS] 00pa3oBaTeIbHOM  JCATEIbHOCTH 110 OCHOBHBIM IporpamMMam
mpodeCCHOHANBHOTO O0YJEHUsI», Y CTaBOM 000 «VUHKWy, TlonoxkeHueM O CTPYKTYPHOM
00pa30BaTEIbHOM MOAPa3ACIICHUN 000 «<MHKN» (manee — OOpasoBaTeiibHas opraHusanus) H
yCTAHABJIMBACT MOPANOK 3aMOJHEHHU, y4eTa U BbIATH CBUIETEIbCTBA O Ipodeccuu padoyero,

IOJDKHOCTH CIIY KaIIero.
12. Brnankd CBHUIETEIRCTB O KBAIH(PUKALUH NPHOOPETAIOTCS (MU3rOTABJIUBAIOTCH)

OG6pa30BaTeIbHON OpraHu3alkeil CaMOCTOATENBHO, IMCIOT CIUHYO IOPSAAKOBYIO HyMepaIuio 1
SIBJISTIOTCA JOKYMEHTaMH CTPOTOH OTYETHOCTH.

1.3. BoiGop IpeanpHsTHil — H3TOTOBUTENCH OJaHKOB HOKYMCHTOB OCYIIECTBIIACTCS
O6pa3oBaTeIbHON OpraHu3aniel CaMOCTOATEIBHO.

1.4. Yyer u perucrpainus CBUACTEIHCTB INPOHU3BOAMUTICA B Kypuane pezucmpayuu
8L10aHHBIX OOKYMEHMOE 00 06yYeHuU U 0 KANUPUKAYUY (Ceuoemennvcmeay).

1.5. CBUEETENHCTBO BHIIACTCH JIMI@AM, YCIECIIHO OCBOMBIIAM COOTBETICTBYIOLIYIO
mpoecCHOHANBHYIO 00pa30BaTeNIbHYI0 IPOrpamMMy mpoecCHOHANbHON MOATOTOBKH IO
paboueit mpodeccuu, JODKHOCTH CITYKaIIETO.

2. TIOPSIIOK 3AITOJTHEHHASA CBUAETEJIBCTB

2.1. JIumo, OTBETCTBEHHOE 3a 3allONHEHHE CBHUACTEIBCTB, Ha3HAYACTCA IIpAKA3OM 11O
YUPEXKIECHHAIO ¥ HECET IOJIHYI0 OTBETCTBCHHOCTH 33 KadCCTBO o(hopMiIcHUS ¥ JTOCTOBEPHOCTD
yH(OpMAaIKK, IPEACTABICHHOM B BEIJAHHOM CBUICTCIILCTBC.

79, CBHEETENHCTBA TOMNMCEHIBAET  TUPEKTOp, Mpeacerarenb M - CCKpeTaph
3K3aMEHAIIMOHHON KOMHCCHHM M 3aBEPACTCA MEYAThIO YIPCKACHHA. OTTUCK TeYaTH IOJDKCH
OBITh YETKHM M JIETKO YUTACMBIM.

2.3. IIpu opopmiieHHM CBUIECTENLCTB HEO0OXOIMMO YIHTHIBATh CIEAYIONIHe TpeOOBaHMA:

23.1. dammidg, MMsS M OTYECTBO (IPH HAJWYMK) BBITYCKHHKA 3allACHIBAIOTCA
TOTMHOCTRIO B MMEHUTEILHOM MAaeXe B COOTBETCTBHH C IIACIOPTOM HIIH IIPU €ro OTCYTCTBUM B
COOTBETCTBUM C MHBIM IOKYMEHTOM, yAOCTOBEPSIOIIUM JIMYHOCTE BBIIIYCKHHKA. B dammmsx,
FMeHaxX M OTuecTBax OyKBa «&» HE MOXET OBITh 3aMCHEHA Ha «E.

daMiIzs, UM U 0T9ecTBO (IPH HAIHYAK) HHOCTPAHHOTO IPaK/aHiHa yKa3bIBAIOTCA 1O
AHHBIM HAIMOHAIBHOTO IIaCOpTa B PYCCKOS3BIYHON TPAHCKPUIIIHH. Tpanckpumiusa JOJDKHA
6LITH COLJIACOBAHA C BBIITYCKHUKOM B IIUCBMEHHOH (opme. JIOKYMEHT O COTJIACOBaHNM XPAHUTCA

B JINYHOM JICJIE BBIITY CKHHKA
2.3.2. VKa3pIBAlOTCS KaJCHOApHBIM T0oJ OKOHYaHHA o0pa3oBaTeIbHOM OpraHU3alvy,

[IOJIHOE HAUMEHOBAHME YUPEKIACHHUA U MECTO €ro HaXOX/JCHHA B COOTBETCTBHMHU C yCTaBOM. He
JIOIYCTHMBI COKpaI[cHHbIE 0003HaYCHHA.

2.4. BiaHKd CBHUIETEILCTB 3aIlONHAIOTCA B CICIHAIBHO pa3paboTaHHOH MPOTPAMME
Excel M medaTaloTcd Ha OJHOM JINCTE C JBYX CTOPOH, (opmaT A4, anpOOMHBIA C
MCIIOJIF30BAHUEM IIPHUHTEPA.

2.5 Jlnga 3amonHeHHWs OJIAaHKOB CBHUACTENLCTB U IPHUIIOKEHUH K HHUM, yAO0CTOBEPEHHH
COCTARIISETCS CBOIHAS BEIOMOCTB, coAepkamas (pamuimy, UMEHA U OTICCTBA (B CTpOroM
COOTBETCTBUH C MACIIOPTHHIMU JAHHBIMHM), OICHKU BBIIYCKHHKOB II0 JHCIUILTHHAM (MOLYJIAIM),
pe3yabTaTaM UTOIOBOH aTTeCTalliH.

2.6. ITpoBoauTCsl O3HAKOMJICHHE BBIITYyCKHMKOB C JaHHBIMHM B CBOJHOM BEIOMOCTH.




JIOCTOBEPHOCTD 3THX CBEJACHUMA M OIICHOK, MOATBEPKAAETCS IOANMKUCHIO BHITYCKHUKA. CBEICHUA C
INOJIMCHIO XpaHaTes 1 rog.

3. HIOPAIOK YUYUETA CBUAETEJILCTB

3.1. Jlnga ydera BbIJIa4d CBHUICTEILCTB B lleHTpe BemeTcs KHHIA PErucTpaiyu
BBIJAHHBIX CBUIETENLCTB (popmar A4, oprueHTaMs - KHIDKHAA). 3allOJTHEHHEIE CBUIETEILCTBA
perucTpupyroTcss B Kuure peructpanyii BBIOAHHBIX CBHJETEIBRCTB B COOTBETCTBHH CO
CIIMCOYHBIM COCTaBOM BBIIYCKHHKOB B IIpHKa3e. PEerucTpaniOHHbI HOMEDP CBUCTEIBCTBA MU
ero JyOimKaTa HaunmHAeTCs ¢ HoMepa 1 ¢ Havaja HOBOTIO KaJICHAApHOTO Iojia.

3.2. B kxHUTE yKa3BIBACTCA:

— PErUCTPALIMOHHBIA HOMED CBUJIETEIHCTBA;

— bamMuns, Mg 1 OTIYECTBO (IIPYU HAIMYHUK) CILyIIaTelId;

- 7aTa BeIJAa4YH CBUJICTEIILCTRA;

— HanMeHOBaHUE Ipodeccuy;

— HalMEHOBaHME IIPHUCBOCHHON KBUIM(DUKAIWH;

s jaTta 1 HOMEp MPOTOKOJIA 3K3aMEHAIMOHHON KOMUCCHH,

— aTa ¥ HOMEp MpHKas3a 00 OTYUCIICHUH CIIyIIaTeld;

- IIOJIIHUCH JIMIIA, BBIAAOIIECTO CBUAETENLCTBO;

- IIOJIHUCH JINIIa, KOTOPOMY BBIJIAHO CBUAETENHCTBO.

3.3. JIMcTBI KHHUTH PpETUCTpalldd IIPOHYMEPOBBIBAIOTCI; KHHra pETrHCTpaluH
NPOLIHYPOBEIBACTCS,  NOMIHCHIBACTCA  AUPEKTOPOM  00pa3oBaTENbHOM  OpraHU3aIlMH,
CKperigeTcs medyarbio IleHTpa ¢ ykazaHueM KOJIMYECTBA JIMCTOB B KHUI'C PErHCTpAllUM H
XpaHUTCS KaKk JOKYMEHT CTPOTOM OTUYETHOCTH.

3.4, PeructpallHOHHBIi HOMEpP CBHJETEILCTBA  (AyOauKata  CBUACTEILCTBA)
BBIITYCKHHUKA BKJIFOYACT MOPAIKOBBI HOMED

Hymepanus cBUACTENLCTB (PErMCTPAllMIOHHBIE HOMEPA) B KHUT'€ PETHCTPAIIAH BEIIAHHBIX
JIOKYMEHTOB O KBaJIH(HUKaIMK (CBUACTENbCTB) HaunHaeTes ¢ 01 sHBaps Kakaoro yueOHOro roaa
C HOMEpa OJUH.

3.5. CBUIETENBLCTBO BBIJAETCA JIMIYy, 3aBepIIMBIIEMY OOyuYe€HHE II0 OCHOBHOH
o0pa3oBaTEILHOM MPOrpaMMe U YCIEITHO IPOLIEAIIEMY HTOTOBYIO aITECTAIlMI0 K HA OCHOBAHUU

PEIICHUS 9K3aMEHAIMOHHON KOMUCCHH.
3.6. CeupgerenbcTBO BhImaeTcs He mo3aHee 10 mgHed mociie u3maHUg NpHKa3a o

IPUCBOCHUH KBaIH(UKalMK 1Mo mpodeccun pabodero, AOMKHOCTH Ciyxaiiero. O crmcaHue
IOKYMEHTOB, BEIJAHHBIX CIIyIIATEIIM IO 3aBEPLICHUIO Kypca 00y4YeHHUs, COCTABIIETCS AKT.

3.7.  JlybimkaT CBHAETEILCTBA BBIJIACTCS B3aMEH YTPAYEHHOI'0 CBUIETEILCTBA; B3aMCH
CBHIECTEILCTBA, COACPKAIIETO OMHMOKH, OOHAPYKEHHBIE OOyYaroIMMCs ITOCIC €r0 ITOIy4YCHHUS.
BraHky, COCTaBiIEHHBIE C OIIMOKAMH WJIM HMEIOIIAE HHBIE MOE(EKThl, BHECEHHBIE IIPU
3a0JIHEHUH, CUUTAIOTCI HCHOPUYEHHBIMH IIPH 3all0JHCHUU U IOJJIeKaT 3aMeHe. McropueHHbIe
IIPH 3aII0JTHCHUH OJIAHKM YHUYTOXKAIOTCSA B YCTAHOBJIEHHOM ITOPSIKE.

3.8. JlybOmukaT CBHAETENLCTBA (Janee - IyOuKar) 3amojiHsIeTcsl B COOTBETCTBUU C I1.4.
Hacrosmero Iopsaaka.

3.9. Ilpu 3amonnenuu nyOimkara Ha OngaHkax ykassiBaercs ciioBo "JYDBJIMKAT" B
OTIEJIbHON CTPOKE:

Ha OlaHKe THTYJIa CBHJETEIHLCTBA - B JIeBOH uacTH OOOpPOTHOM CTOPOHBEI OJlaHKa
CBHJETENLCTBA Iepex  cTpokoif, coxepxkameit Haamucs "CBHUIETEJIBCTBO", ¢
BBIPABHUBAHUEM IO IITUPHUHE;

3.10. Ha ny0Gaukare yka3bIBacTCs MMOTHOE oHUIMAIbHOE HauMeHOoBaHue LleHTpa.

3.11. Ha nyOmmkarax CBHUAECTEIBCTBA MW IPWIOKEHHS K HEMY YKa3bIBACTCA
PETHUCTPAIMOHHEBINA HOMED MyOJMKaTa CBUAETEIBCTBA U JaTa €ro BEIJAYH.

3.12. B xyOauxaT BHOCSTCS 3allUCH B COOTBETCTBHHU C JOKYMEHTaMHM, HMEIOIUMUCS B

JINYHOM JEJIE BBIIIYCKHUKA.
3.13. Jlybnmkar IOIIHCHEIBA€TCS  JHPEKTOpOM  00pa3oBaTeIbHOM OpraHH3allUU.




JlyOnukart MOKET OLITL MOJNHCAH HCHOJHSIOMEM OOA3aHHOCTH OJHPEKTOpa HIIH
JOTEHOCTHEIM JIHIOM. VIOJHOMOYCHHEIM JHDCKTOPOM H2 OCHOBAaHHH COOTBTICTBYIOICIO
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oo TErssae, AESRT MSCOEOTCE DOSETIAD TSIEEAYME [MSTETE IDOCTEEIESTOE =2
314 Jvtoessrs CaencTemscTss SSINS0TCS B2 OCHOSGENE THES0I0 32ISICERS 52 M
IEPSETOpE COPESOSETEIRE0E OpIEEEaEE 0 BEZaSc IVOIEEAT2 CBEICTOILCTER
BEIIVCKHEKY 0Opa30BarcihEOH OprasHsass IHINCTCE B2 HMS JEPCKTOpR (C YKa3aHHCM J3THl) B

K 3agBieHHIO IPHIararoTCs.:

a) BBIpe3Ka M3 raseTsl ¢ (OpMYIHpOBKOH - "CBHICTENHCTBO Ne , nmara BbIOAYH,
HapMEHOBaHHe 00pa30BaTeIbHOM OpraHM3alliM, BEIIABIICH CBUIETENBCTBO, OHO Ha KOTOpPEIE
6BLIO BEIIAHO CBHIETEIBCTBO - CUMTAThH HEAEHCTBUTEILHEIM '

6) Komus macmopTa (C MPOIUCKOM);

B) KOIIMH JOKYMEHTOB, IIOATBEPKIAIOIMNX H3MECHCHHUE dhamuany (MIMEHH, OTYECTBA) (IIPH
m3MeHeHuH paMunnu (MIMEHHU, OTYECTBA)).

4. TOPSUTOK BEIIAYUY CBUJAETEJHCTB

4,1. BoIIyCKHUKH B KHUT€ PETUCTPAllMU BBIIAYHM CBUICTCIBCTB CTAaBAT INOAMHUCH B
IOJIyYCHUU CBUIETEIIHCTBA.

4.2. Brimaua nayOnmkata CBUIETENBCTBA 3aIUCBIBACTCA B 3Ty K€ KHHUTY. JlyOmukat
BBIIAETCS HA OCHOBAHHUH IOJIAHHBIX JOKYMEHTOB M IIPHKasa Mo yIPCKICHUIO.

4.3. 3amucu B JKypHale YydyeTa BBIJAYH CBUJCTEIBCTB BEAYTCS aKKypaTHO, HC
JIOMTyCKAIOTCs MMOMapKy, IOAYMCTKH. HempaBuibHas 3alKCh 3a9CPKUBACTCAH OJHOM YEepTOH,
CBEpXy BHOCHMTCS MpaBHIbHAS 3allMCh M CTABHUTCA IOMNKCH JIMIQA, BHECIICIO HMCIPABJICHHAL

BHu3y crpauunsl jgenaerca CHOCKa ('FIcnpaBieHO B 3alUCH IIOA IIOPAIKOBBIM N ... B rpade
(HaumMeHOBaHue Tpadsl) C... Ha...").




AKT

0 CIIUCAHUH CBHAECTEILCTB, BHUIAHHBIX CJIyIIATEC/IAM 10 3aBEPIICHHIO Kypca Oﬁy‘leHI/lﬂ

OT I'.

.

MBI, HIDKE TOANUACABIINECS, KOMUCCHS B COCTABE.
., 3aM. JUPEKTOPA,

[Tpencenarenb KOMACCHH —

UeHbl KOMHUCCUU — , METOJIUCT,

., Oyxrajrep

COCTABM/IM HACTOSIIMI aKT Ha CIHCaHMe JOKyMCHTOS, BLIJA@HHBIX OOydJaromumcs 110

3aBepIIEHHIO Kypca 00yJCHHS.

1. CBUIETEIBCTBO - IIT.

[Ipencenaresb KOMUACCHU: / /

UieHbl KOMUCCHUM: / /
/ /
/ /

MaTtepHrajabHO-OTBETCTBEHHOC JTMLO /



AKT

0 CIIMCAHHM H YHHYTOXKEHHH CBH/ETE/IbCTB, MCIIOPYEHHbIX
npu 3anoaHennu B 20 -20___ yuedOHOM roay

KomMmuccusa B COCTaBE:
®.M1.0 , npencenareiist KOMACCUHA
®.1.0., uieHa KOMUCCHH,
®.1.0., yuieHa KOMUCCHUHA
COCTABIMJIM HACTOSIIMI aKT HA IIPEIMET CIIMCAHUS ¥ YHUYTOXKEHHS Iy TEM
COMOKEHHS CIIEAYIOMMX TOKYMEHTOB 00 00pa3oBaHuH, UCTIOPYEHHBIX MIPH

samoiHeHMd B20  —20  ydeOHOM roxmy
Homep l KoauuecTBo I
MCIIOPYEHHOTO (YucJIOM H

0JJaHKA nponncuo!

« » 20 T

[Tonnucu npencenarens U WICHOB KOMUCCHM:

(IToxmuce) (®UO)
(ITomgmuce) (4(0)
(IToamuce) (OHO)

M.I1.

TCJI.




34AAB/IEHHUE.

.

IIpomy Bac BeigaTh MHE JIyOnuKaT ceudemenscmed_ peucmpayuOHHLl Homep 399

suioan 05.07.20012. na ums [lemposoti Upunor MuxaunoéHbsl no npogeccuu

8 CB8S3U C meM, YUmo OpUucuHajl ceuoemelbcmea YMEPIH.

[IpUIOXKEHHS: KONUS NACNOPNA, 8bIPE3KA U3 2a3entbl, NOCMAHOBIEHUE 00 omxase 6

6036Y0icOeHUY Y20106H020 0eNd, KONUs C6UOemelpcmsd O bpaxke

ITonnuce

JlaTa

Ceuoemenbcmeo |, pezucmpayuoHHbull HOMEp :

4

BLIOAHHBLIU HA UMS

NnpuUceoenda

sapezucmpuposan 6 Knuze 66104y c6uoemenscme IIpomoxonom Ne

xganuuxayus

Memoducm 06paz06amenbH020 0OMOeNeHUs. /

[Toamuck OO
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