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1.OBIIHE MOJIOKEHUS

1.1. Hacrosmee ITonoxenue paspaboTaHo B COOTBETCTBUH ¢ DeepalbHbIM 3aKOHOM P® ot 27
mions 2006 r. Ne 152-03 «O mepcoHaNbHBIX HaHHBIXY»; TpyIoBEIM Komxekcom P Nel97-®O3 ot
30.12.2001 (1. 14 «3ampra nepcoHaNbHBIX JaHHBIX PA0OTHHKAY, IOCTAHOBJICHHEM [TpaButenscTBa PO
or 01.11.2012 Nel119 «O6 yTBep:kmeHUM TPEeOOBaHHM K 3alllUTe IICPCOHANBHBIX NAHHBIX IIPH HX
00paboTKE B I/IH(I)OpMaU;I/IOHH\BIX CHCTEMAX IEPCOHANBHBIX HAHHBIX), TOCTAHOBICHUEM [IpaBUTETHCTBA
P® ot 15.09.2008 Ne687 «O6 ytBepxaennu Ilonoxenus 06 0COOEHHOCTAX 00PAOOTKH MEPCOHATBHBIX
NaHHBIX, OCYILECTBIIEMOl 0€3 HCIIONB30BaHUS CPEACTB aBTOMATH3AINNY UL obecnieueHus MOpsAKa
06paboTKu (moydeHus, cOopa, HCII0JIb30BaHMS, IEPENAYH, XPAHCHHA 1 3aIIATHI ) IEPCOHAIBHBIX JaHHBIX
paboTHHKOB U o0yyarommxcs O6pasosarensHoro Llenrpa 000 «MHKM» (manee - Obpa3oBaTebHas

OpraHM3alvs) ¥ TapaHTHU X KOH(UICHINATbHOCTH.

1.2. Tloxg mnepcOHANLHBIMH JaHHBIMH pPAOOTHHKA NOHHMACTCH uHpopMalKsa, Kacaromasics
KOHKPETHOr0 pabOTHHKA, HeoOXoaumas pPyKOBOAMTEIIO O6pa3oBaTeNbHON OpraHu3anuu M (Wu)
YIIOJJHOMOYEHHOMY MM JIAITy B CBSI3H € TPYAOBBIMH OTHOIICHHUSAMH, BO3SHUKAIOIIMMH MEXKTY pabOTHUKOM
B pabOTOLATEIIEM.

1.3. Tlox mepcOHAJBHBIMU JaHHBIMH O0Yy4aroIierocs (cirymareiis) MOHHMAeTCs MH(pOpMaIis,
Kacalolmascs  KOHKpeTHOro  obydaromerocs — (cmymarens), HeoOxomuMas — PYKOBORHUTEIIO
06pa30oBaTeabHOM OpraHuM3aliy M (WiIM) YIOJHOMOYEHHOMY MM JIMIL B CBA3H C OTHOMICHHAMM,
BOZHHKAIOIMME MEXIy 00ydaromuMcs (CiIylarenem) i 06pa30oBaTeIbHON OpraHu3alieH.

1.4. TlomoxxeHwe ycTaHaBIMBaeT TpeOoBaHMA K 00paboTke MEpCOHANBHLIX JaHHBIX B
O6pa30BaTe/IbHOM OpraHu3alii B COOTBETCTBHUHU C BUJAMH JACATCIBHOCTH, YKa3aHHbIMHU B Ilonoxxenuu o
CTPYKTypHOM oOpasoBarensHoM mozpasaeneHun OO0 «<MHCTUTYT KOCMETHUYECKHUX
MHHOBAIL».

1.5. B mactosmeM IlonoskeHnu UCIIONIB3YIOTCS CIICAYIOIIHAE MMOHATHSL:

[lepconajbHbie JaHHBIe — J00asd HH(pOpMANMs, OTHOCAIMECH MPSIMO MM KOCBEHHO K
OIIpeIEIIEHHOMY HJIH OIIpefeIIeEMOMY (PU3NIECKOMY JIHILY (CyOBEKTY IEPCOHANBHBIX JAHHBIX).

O0pa0oTKa MEPCOHAJBLHBIX JAHHBIX — JIIO00€ ICHCTBUE (omepariysi) WJIA COBOKYITHOCTH
neiictBuil  (omepanuif), COBEpIIAEMBIX € HCIIOJIB30BaHMEM CPCICTB aBTOMATH3alHH HJIH 0e3
MCIIONE30BAHMS TAKUX CPEJICTB C IEPCOHATBHBIMA JaHHBIMHE, BKIIIOYas cOOp, 3alKCh, CUCTEMATH3AIIHIO,
HAKOILJICHHE, XpaHEHUE, yTOYHeHHE (OOHOBJICHHE, H3MECHCHHUE), U3BIICICHHC, HCTIOJIb30BAaHHUE, IEpEaaty
(pacpocTpaHeHue, IPedOCTaBIICHHCE, nocTym), ob0e3nuuuBaHue, OJIOKMPOBAaHUE,  YHAICHHUC,
YHUUTOXKEHHUE IEPCOHAIBHEIX JaHHBIX.

[penocTaB/ienne MEPCOHATBHBIX [JAaHHBIX — JCHCTBHSA, HANPABJICHHBIC Ha PaCKPBITHC
IEPCOHAILHBIX JAHHBIX OLPEACICHHOMY JIMITYy WM ONPENEICHHOMY KpYyTy JIHII.

PacnpocTpanenne MepCOHAJbHBIX JAHHBIX — JCHCTBUSA, HANpPaBICHHBIC Ha PaCKpBITHC
IEPCOHANBHBIX JaHHBIX HEONPEACICHHOMY KpYyTy JIHLI,

O6e3IMYHBAHNE NEPCOHAIBHBIX AAHHBIX — JCHCTBHA, B PE3YyJbTAaTC KOTOPBIX CTAHOBHTCA
HEBO3MOJKHBIM 06€3 HCIONB30BAaHUS OIOJHHUTENLHON HWH(OpMAIUKM OIPENCIUTh IPHHAMICIKHOCTD
IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX JaHHBIX.

BiokupoBaHHe MEPCOHANBHBIX [JAaHHBIX — BPEMEHHOC MPCKPAICHUC 00paboTKH
IEpCOHATBHEIX JAaHHBIX (32 HCKIIOUCHHEM CIIy4acB, €CIIH o0paboTka HeoOXoauMa I YTOYHCHHUS
IIEPCOHANBHBIX JAHHBIX).

VHHYTOKEHHE NEPCOHAJBHBIX JAHHBIX — JCHCTBHUS, B PE3YyJIbTATE KOTOPbIX CTAHOBHUTCA
HEBO3MOKHEIM BOCCTAHOBHTH COIEpKaHHE MEPCOHANBHBIX NAHHBIX B HMHQPOPMAI[MOHHOM CHCTEME
MEPCOHANBHBIX AAaHHBIX M (MIM) B PE3ysIbTaTe KOTOPBIX YHHYTOXKAIOTCS MATCPUAIBHBIC HOCHICIH
IICPCOHAIBHBIX JAaHHBIX.

NudopManHoOHHAsI CHCTEMAa MePCOHANLHBIX JaHHBIX — COBOKYITHOCTD CONCPMAIIUXCA B 0azax
IAHHBIX TIEPCOHATBHBIX JAHHBIX ¥ 00€CIEUUBAIOIIMX HX 00pabOTKY UHGOPMAIIMOHHBIX TEXHOJIOTHH H
TEXHUYECKHUX CPEJICTB.




1.6. PykoBoauTens 0Opa3oBaTeNbHOM OpraHusanue ¥ (W) YINOJIHOMOYCHHOE MM JIHIIO
00pabaThIBaeT INEPCOHANBHBIE JAHHBIE PabOTHHKOB, OOYYAOIIMXCS (caymateneil) W MHBIX JIMII
(cyOBEKTOB IIEPCOHANBHBIX JAHHBIX) B COOTBETCTBHH C OIPECICHHBIMH B 110710)KEHIHH O CTPYKTYPHOM
06pa3oBaTeILHOM MOApa3AeeHAH HelsMu. [Ipu OoCTIKEeHNUY eIel NEPCOHAIBHBIC TAHHBIC Y IAJIAI0TCA
6o TepeqaoTcs Ha apXMBHOE XPaHEHHE B BUJIE JOKYMEHTUPOBAHHON HH(OPMAIIMK B TCUCHUE CPOKOB,
OIIPEIEICHHBIX TPEOOBaHUAMY HOMEHKIIATYPBI JEL.

1.7. IIpu 06paboTKe IEPCOHANBHBIX JAHHBIX 00€CTICUNBAIOTCS TOYHOCTD NIEPCOHATBHBIX JAHHBIX,
UX JOCTATOYHOCTH M aKTYaJIbHOCTH, HemoMHbpIE U HETOYHBIE JAHHBIC YTOUHSIOTCS HUIIH Y IAJIAIOTCA,

1.8. PykoBomutens 0Opa30BaTENbHOTO YUYPEKICHUS M (WIM) YIOJIHOMOYEHHOE KM JIUIIO)

oOpabaThIBacT IEPCOHATIBHEIC JaHHBIC:
— 0€3 UCII0JIb30BaHMs CPEACTB aBTOMAaTHU3allUH;
— B CTATHCTHYECKUX MJIM MHBIX HCCIIENOBATENbCKUX LENAX MPH yCIOBUM 00€3TMUHBAHUSL.

1.9. PykoBomuTEbs 00pa30BaTEILHOTO YUPEKACHHS U (UITH) YIIOTHOMOYEHHOE UM JIUII0) HE
reperacT IEPCOHAIbHbIC JaHHBIE HHOCTPAHHBIM I'OCY IapCTBaM, HHOCTPAHHBIM buzmyeckuM IUIaM U
MHOCTPAHHBIM IOPHANYECKUM JIULAM U He 00pabaThiBacT OMOMETPUIECKUE IEPCOHABHBIC TAHHBIC B

HEJIAX YCTAHOBJICHUS JIMYHOCTH.

2. TOKYMEHTHI, COAEPKAIUE CBEAEHNS, COCTABJISIFOIIUE
ITEPCOHAJIbHBIE JAHHBIE

2.1. JIoKyMEHTBI, COJCpKaIlde CBEACHHUSA, HEOOXOMUMBIC I 3AKIIOYCHH:, M3MCHCHUSA WM
peKpalieHns TPy A0BOro J0roBopa ¢ paboTHHKOM (0OpPMIICHHS TPYIOBBIX OTHOIICHHH C paOOTHUKOM ):

- IACIOPT;

- IOKyMeHTHI 00 06pa3oBaHuy, KBAIU(HKAIUH,

- METUIIMHCKOE 3aKIF0UEHHEe 00 OTCYTCTBHH MIPOTUBOIIOKA3aHUHN IS 3aHATHS KOHKPETHBIM BUAOM
JEATEIFHOCTH B 00pa30BaTEIIbHOM YUPECIKICHUM,

- CTPaxOBO€E CBHJIETEIHCTBO I'OCYJAPCTBEHHOI0 IEHCUOHHOI'O CTPaXOBaHHUS;

- UHH;

- OPUTOBOP CyJa O 3alpeTe 3aHUMAaTbCd IENarorm4ecKod ACATENPHOCTHIO WM 3aHUMATh
PYKOBOIAIINE JTOJDKHOCTH;

- cipaBKa 00 OTCYTCTBHHU CYyTUMOCTH,

- IOKYMEHT BOMHCKOI'O yY€ETA.

2.2. JIOKyMEHTSL, COTEpXKaIIie CBEIEHHUS, HEOOXOIUMBIE JUI IPEAOCTaBICHHS PaOOTHHKY
rapaHTHi ¥ KOMIIEHCAIUH, YCTaHOBJICHHBIX JICHCTBYIOIINM 3aKOHOAATEIECTBOM:

- IOKYMEHTBI O COCTaBE CEMBH,

- IOKYMEHTHI O COCTOSIHMH 310POBbs (CBeIeHUS 00 HHBAIMHOCTH H T.I1.);

- JIOKyMEHTHI O COCTOSIHHH 3[I0POBBS A€TEH U APyTruX OIU3KHX POIACTBEHHUKOB (HAIIPAMED,
CIIPAaBKH 00 MHBAJIMIHOCTH, O HATMIHH XPOHUIECKHUX 3a00JICBaHui);

- IOKYMEHTHI, ITOATBEPKIAIONIHE IPABO Ha JOMOJIHHUTEIbHBIC rapaHTUX U KOMITCHCAIMH I10
oIpe/IeTIeHHBIM OCHOBAHHUSM, IIPEyCMOTPEHHBIM 3aKOHOJATEIECTBOM (HZOHOPCTBE, HAXOMK/ICHIU B 30HC
BO3/ICHCTBHS paJUalliy B CBs3H ¢ aBapueit Ha UepHoOsUIECKOMH ADC H T.IL);

- JOKYMEHTHI 0 OEpEMEHHOCTH paOOTHHIIBI,

- JOKYMEHTEI O BO3pacTe MAJIOJIETHUX JCTCH,

- IOKYMEHTEI 0 MeCTe OOyUYEHHUS JETEH.

2.3. JIOKyMEHTHI, COAEpKalMe CBEACHUS, HEOOXOAUMBIE Ui HMPOPECCHOHAIBHOIO o0y4eHUs
(3aK/IIOYEHHMS JOTOBOPa ¢ 00ydaromumMcs (CIIyIaTesieM)):

- JIOKYMEHT, YJOCTOBEPSIOINIHIA JIMYHOCTh OO0ydaromerocs (CBHUACTEIBCTBO O POXNKICHUM HIIHA
1aCIioOpT);

- TOKYMEHT:0 IIOJIy4eHUU 00pa3oBaHus,




-  MEIMIMHCKOE 3aKiIO4YeHHe 00 OTCYICTBHH IPOTHMBONOKA3aHMA i OOy4YeHHs B
00pa3oBaTeIbHOM OpraHu3aluy.

2.4. JIOKYMEHTHI, COACPKAILINE CBEACHHS, HEOOX0AUMBIE IS IPEAOCTABIICHUS 00YYaIOIEMYy Cs
(cyIIaTeno) rapaHTHi 1 KOMIICHCALMH, YCTaHOBJICHHEIX JCHCTBYIOIUM 3aKOHOAATCIBECTBOM::

- JTOKYMEHTBI O COCTaBE CEMbBU;

- JOKYMEHTBI O COCTOSIHHH 3J0POBbsI (CBEACHUS 00 MHBATUIHOCTH, HAJIMYNH XPOHUIECCKUX
3a00JICBaHUI1 ); b

- TOKYMEHTBI, TOATBEPKAAOIIHE IIPaBO Ha JOIMOJIHUTEIBHEIC TApaHTHH U KOMIICHCAITAH 10
ONPEIICIICHHBIM OCHOBAHUSM, IPEAYCMOTPEHHBIM 3aKOHOAATCIECTBOM.

3. YCJIOBUSI ITPOBEAEHUSI OBPABOTKU ITEPCOHAJIBHBIX TAHHbIX

3.1. O6paboTKa IepCOHATBLHBIX TAaHHBIX PaOOTHHKA.

3.1.1. OGOpabGotka (moiyueHue, cOOp, HCIOJIB30BaHHE, Iepeaada, XpaHECHHE M 3alluTa)
[IEPCOHAIBHBIX JAHHEIX PaOOTHHKA MOXKET OCYIIECTBIATHCA UCKIIIOYUTEILHO B LIEIIIX:

- obecrieueHus COOIOIEHNS 3aKOHOB ¥ MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB;

- cozieiicTBUA pPaOOTHUKAM B TPYAOYCTPOMCTBE, 00YUCHHUH K IIPOJBUIKEHHUH 10 CIIyKOE;

- obecIreueHNs JINYHOM 0€30I1aCHOCTH paOOTHUKOB;

- KOHTPOJIS KOJHMYECTBA M Ka4eCTBa BHIMIOJIHAEMOMN pabOTHI;

- 00ecrIeYeHHs COXPAaHHOCTH HMYIIECTBA B MUHAMAIBHO HEOOX0AUMOM JJI 3THX LieIell 00bEME.

3.1.2. Bce mepcoHanbHBIE JAaHHBIE paOOTHHKA MOXHO IIOJIy4aTk TOJIBKO y HETO cCaMoro, 3a
HCKIIIOYEHHEM CiIydaeB, IPEIyCMOTPEHHBIX (eaepalbHBIM 3aKOHOM. EcCIH MepcoHaNbHBIC JaHHBIC
paOOTHUKA BO3MOXHO IOJYIHTh TOJILKO Y TPEThEH CTOPOHEI, TO paOOTHUK JOJDKEH OBITH YBEAOMIIEH 00
5TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO MHUChMEHHOe cornacue. PabOTHUK HOJDKEH OBITH
IpOMH(DOPMHUPOBAH O IENSX, IpearnojaraéMbplX HCTOYHUKAX ¥ CIOCO0ax IOXYyYEHMS INEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOICKAIUX IOy YEHHIO IIEPCOHAILHEBIX JAHHBIX M MIOCICACTBUAX OTKa3a
JaTh MECBMEHHOE COrJIaCHE Ha UX IOJIy4YECHHUE.

3.1.3. B cootBercTBUH cO CT. 24 Konctutynuu PO pykoBoauTeb 00pa3oBaTeIbHON OpraHu3aluy
1 (WIK) YIOJHOMOYEHHOE MM JIMIIO) BIPABE OCYLIECTBIATE COOp, NMepenady, YHHITOXKCHUE, XpaHCHHE,
HCIIOIB30BaHKE HH(POPMAIUH O ITOJIMTHYECKHUX, PETUTHO3HBIX, IPYTUX YOSXKACHUAX ¥ YACTHOH XU3HH, a
Takke WHGOPMALIMM, HapyIaloIled TaifHy IepenucKu, TENeQOHHEIX IIEPETOBOPOB, IOYTOBBIX,

TeserpadHBIX U HHBIX COOOIMICHUH pabOTHHKA TOJBKO C €ro IIMCHEMEHHOIO COrIacHs MM Ha OCHOBaHUU

CyaeOHOIr0 PEIICHMS.

3.2. O6paboTKa MepcoHaIbHEIX JAHHBIX 00ydaromerocs (Cirymaress).

3.2.1. O6paboTka (mmonydeHrue, cOop, HCIONb30BaHME, IIEPEiada, XPAHCHHUE U 3aILHTa)
IIEPCOHAJBHEIX JTAaHHBIX 00y4aromerocs (CiyluaTess) MOXKET OCYIIECTBIATECI HCKIIOYNTEIBHO B IEIAX:

- o0ecrieueHus COOIOICHUS 3aKOHOB X MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB;

- coielicTBHSA 00YUJarOUIUMCS B 00YUYECHUH, TPY A0y CTPOUCTBE;

- obecrieueHus uxX JUYHON 0€30IacHOCTH,

- KOHTPOJIS KOJHYECTBA i Ka4eCTBa 00yUYCHUS;

- 00ecIeYeHHs] COXPAaHHOCTH HMYINECTBA B MUHUMAIBHO HEOOXOIUMOM JJIS 3THX LEeNIel 00heME.

3.2.2. Bce nepcoHaIbHEBIE JAHHBIE HECOBEPIIEHHOJIETHErO0 00YUaroIIErocs I0cCiIe IOIyYeHHS UM
OCHOBHOTO 0011ero o0pa3oBaHMs HJIM COBEPIICHHOJICTHETO 00YYarOIIErocss MOXKHO IOJIy4aTh TOJBKO Y
Hero camoro. Eciim mepcoHaJbHBIC JIAaHHBIE TAKOro OOy4arolIerocs BO3MOMKHO IIOJYYHTH TOJIBKO Y
TPEThEN CTOPOHBI, TO OH JOJDKEH OBITH YBEJOMJICH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITh IOJIy4eHO
IIUCBMEHHOE corjlacue. Takoif oOydarommiics JOKEH OBITh NPOMH(POPMHPOBaH O IEIAX,
IpeIoaaracéMbpIX HCTOUYHHKAX U CIIOCO0axX IIOIy4YE€HUs IIEPCOHANBHBIX JAHHBIX, & TAKXKE O XapaKTepe

[IOJICXKAIUX MTOJYYCHHUIO IIEPCOHAIBHBIX JAHHBIX M IOCICACTBUAX OTKa3a AaThb IIMCbMCHHOC COIVIACHC

Ha UX IOJIyYEHHUE.
3.2.3. B coorBerctBuu co cr. 24 Koucturymum P®, pykxoBoautTens o00Opa3oBareabHOU

OpTaHM3alliy U (HJIH) YIIOJHOMOYEHHOE UM JIHI0) BIIpaBe OCYIIECTBIATh COOp, NIepeady, YHHITOXEHUE,
















